[THE INFORMATION BELOW SHOULD BE COMPLETED IN ACCORDANCE WITH THE COMMITTEE’S COMMENTS VISIBLE IN FULL EDITING MODE. ONCE THE NECESSARY INFORMATION HAS BEEN COMPLETED, PLEASE DELETE THE COMMENTS AND THE RED TEXT]

PERSONAL DATA PROCESSING NOTICE AND CONSENT TO THE TO THE PROCESSING OF PERSONAL DATA	Comment by Komisja Rektorska ds. Etyki Badan Naukowych z Udzialem Czlowieka: Two copies of the document must be issued regarding each participant: one to give to the participant and one to keep in the study records. The records will be destroyed after the period specified in the application has elapsed.	Comment by Komisja Rektorska ds. Etyki Badan Naukowych z Udzialem Czlowieka: When preparing the personal data processing notice regarding the processing of research data, please enter the information indicated in the comments, and delete the comments afterward.

Data Controller
The Controller of your personal data to be processed as part of the research study entitled:  “……………………” is the University of Warsaw, 26/28 Krakowskie Przedmieście Street, 00-927 Warsaw.	Comment by Komisja Rektorska ds. Etyki Badan Naukowych z Udzialem Czlowieka: Or: project – the terminology should be changed throughout the entire information clause.	Comment by Komisja Rektorska ds. Etyki Badan Naukowych z Udzialem Czlowieka: Please enter the name of the study.

The Data Controller can be contacted:
by post: The University of Warsaw, 26/28 Krakowskie Przedmieście Street, 00-927 Warsaw (please, indicate a relevant organisational unit as an addressee);
by phone: 22 55 20 000.
Data Protection Officer (DPO)
The Data Controller has appointed a Data Protection Officer who can be contacted by mail at: iod@adm.uw.edu.pl. 
You can contact the DPO in all matters concerning the processing of your personal data by the University of Warsaw and the exercise of your rights related to the processing of personal data.

However, the DPO’s duties do not include other matters, such as providing information on the  research study and the form of conducting it. 
Purposes and Legal Bases for Processing 
Your personal data will be processed to the extent necessary for the organisation and conduct of the research study „……………………………………………….”, including the recruitment of participants, implementation of the research procedure, analysis of the data collected, and documentation of participation in the study and the consents provided. 	Comment by Komisja Rektorska ds. Etyki Badan Naukowych z Udzialem Czlowieka: Please enter the name of the study.

The following categories of personal data of the legal representative/legal guardian of a minor or an incapacitated participant in the research study will be processed as part of the study:………………………………………………………………………………………………………	Comment by Komisja Rektorska ds. Etyki Badan Naukowych z Udzialem Czlowieka: Please specify the categories of personal data that will be processed in the study. This includes data that directly identifies participants, such as first and last name, email address, phone number, home address, student ID number, employee ID, user login, signature, audio/video recording, or image. Only data that is (will be) collected and processed in the study should be listed.
The following categories of personal data of a minor or incapacitated participant in the research study will be processed as part of the study: ………………………………………….	Comment by Komisja Rektorska ds. Etyki Badan Naukowych z Udzialem Czlowieka: Please specify the categories of personal data that will be processed in the study. This includes data that directly identifies participants, such as first and last name, email address, phone number, home address, student ID number, employee ID, user login, signature, audio/video recording, or image. Only data that is (will be) collected and processed in the study should be listed.
As part of the study, special categories of personal data of the legal representative of a participant who is a minor/an incapacitated person will/will not be processed.  If processed, the data will include information relating to: …………………………………………	Comment by Komisja Rektorska ds. Etyki Badan Naukowych z Udzialem Czlowieka: A specific category of personal data must be identified here. According to GDPR, these categories include data revealing racial or ethnic origin, political views, religious or philosophical beliefs, trade union membership, genetic data, biometric data, and data concerning health, sexuality, or sexual orientation.
As part of the study, special categories of personal data of a participant who is a minor/an incapacitated person will/will not be processed. If processed, the data will include information relating to: …………………………………………	Comment by Komisja Rektorska ds. Etyki Badan Naukowych z Udzialem Czlowieka: A specific category of personal data must be identified here. According to GDPR, these categories include data revealing racial or ethnic origin, political views, religious or philosophical beliefs, trade union membership, genetic data, biometric data, and data concerning health, sexuality, or sexual orientation.
The legal basis for the processing of personal data is Article 6, section 1, letter a of the GDPR[footnoteRef:2] (consent to the processing of personal data) and Article 9, section 2, letter a of the GDPR in relation to special categories of personal data. [2:  Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data and repealing Directive 95/46/EC (General Data Protection Regulation) (Official Journal of the EU L 119 of 04.05.2016, p. 1, as amended).
] 

The provision of standard personal data and special categories of personal data is voluntary, but necessary for the conduct of the research study. 
You can withdraw your consent for the processing of your personal data at any time e.g. by sending an email to: ………………………………………. .	Comment by Komisja Rektorska ds. Etyki Badan Naukowych z Udzialem Czlowieka: Please provide an email address to which participants can send the request to withdraw consent for the processing of personal data.
Please also be reminded that the withdrawal of your consent shall not affect the lawfulness of processing based on your consent before its withdrawal.
	Comment by Komisja Rektorska ds. Etyki Badan Naukowych z Udzialem Czlowieka: Information regarding the procedures actually used in the study should be provided. Please specify the following: the method of data collection, the location or system used for data storage, the method of separating identifying data from research data, the method of participant coding, data security measures, the timeline and method for deleting or anonymizing recordings, transcripts, exports, and working files.
Please delete parts of the notice that do not relate to the study, such as audio or video recordings.
Please do not use general statements such as "data will be processed in accordance with the GDPR", but specify the measured used in the study instead.
Data Processing Procedures

Personal data collected for recruitment purposes [please specify the type of data] …………… will be stored in [format and location].……………….. The data will be secured as follows: ………………………………………………………………………………………… .
Personal data collected for the purpose of documenting the participation and consents provided [please specify the type of data]  ……………will be stored in [format and location]………………… The data will be secured as follows: ……………………………… .
Personal data collected for the purposes of conducting the research study, i.e. during the research procedures: [please specify the type of data] …………… will be collected in the following manner [e.g. questionnaires, interviews, audio or video recordings, transcripts of recordings, notes]: ……………………………………………………………………….
The personal data collected for the purposes of the research study will be pseudonymised, i.e. stripped of directly identifying data and assigned a code or other identifier that does not allow unauthorised persons to directly establish the identity of the participant. The method of assigning codes will be as follows: ………………………………………………………………………………. Pseudonymisation will be performed by [please specify the date] ………….. The link between the code and the data identifying the participant will be stored in ……………………………………………….. and secured as follows: ………………………………………………… 
Audio or video recordings will be used solely for the purpose of ………………………………………………. The recordings will be stored in …………………………………………… and will be deleted after ………………………………………………………………………………… .
Pseudonymised research data [please specify the type of data, e.g. transcripts, notes, system exports, working files] and copies of these data will be stored in …………………………… 
Prior to the analysis, presentation or publication of the results, the data will be processed in such a way as to prevent the identification of individual participants in the study. No information that would allow identification of  specific participants will be published in reports, articles, presentations, or other scientific materials.

Data Retention Period
Personal data collected for recruitment purposes will be processed until ……………… and will then be deleted. 
Personal data collected for the purposes of documenting participation and the consents provided will be processed until ……………… and will then be irreversibly deleted. 
[bookmark: _Hlk237522091][bookmark: _Hlk237522061]Personal data, including pseudonymised data, collected for the purposes of conducting the research study in the form of ……………. will be deleted/anonymised by [please specify the date]  ………………………….
	Comment by Komisja Rektorska ds. Etyki Badan Naukowych z Udzialem Czlowieka: If applicable: it is recommended to inform participants about the intention to deposit anonymous research data in a public repository.	Comment by Komisja Rektorska ds. Etyki Badan Naukowych z Udzialem Czlowieka: Please choose one.
Anonymisation means the permanent removal or alteration of information that could identify the participant, so that it is no longer possible to attribute the data to a specific individual.
Personal Data Recipients
Your personal data will also be accessible to the authorised employees, associates or students of the University of Warsaw who are obligated to process your personal data in connection with the study.
 
	Comment by Komisja Rektorska ds. Etyki Badan Naukowych z Udzialem Czlowieka: If this paragraph does not apply to the planned research, it should be deleted.
The recipients of the data may also include entities engaged by the Controller to perform specific tasks involving the processing of personal data, such as ………… . In order to ensure proper protection of personal data, a data processing agreement has been concluded with these recipients.
	Comment by Komisja Rektorska ds. Etyki Badan Naukowych z Udzialem Czlowieka: Please identify any other recipients of the data, such as recruitment companies, HR companies, research entities (e.g., those conducting health-related research), owners of the software or system used to process the data, and other entities performing processing-related operations.

Important! If you sign an agreement with an external entity for a service involving the processing of personal data, a data processing agreement must be signed as well.	Comment by Komisja Rektorska ds. Etyki Badan Naukowych z Udzialem Czlowieka: If not applicable, this section should be removed.
Data Transfer Outside the European Economic Area (EEA) 

As the research is conducted using forms and drives provided through Google Workspace for Education, your personal data may also be transferred outside the European Economic Area, in particular to the United States of America.
The service provider is Google LLC, with its registered office in the United States. The transfer of data is carried out in accordance with the provisions of Chapter V of Regulation (EU) 2016/679 of the European Parliament and of the Council (GDPR), on the basis of the European Commission’s Implementing Decision of 10 July 2023 on the adequate level of protection of personal data under the EU–US Data Privacy Framework, which Google LLC has joined.
	Comment by Komisja Rektorska ds. Etyki Badan Naukowych z Udzialem Czlowieka: This paragraph must be used if researchers use any Google tools linked to their University of Warsaw account during data processing.
This research study is conducted using tools provided as part of the Google Workspace for Education service. The data may be processed by Google LLC in data centres located both within and outside the EEA,[footnoteRef:3] using appropriate safeguards required under the GDPR, including technical and organisational measures and standard contractual clauses for data protection, where applicable. [3:  https://www.google.com/about/datacenters/inside/locations/index.html] 


Rights Relating to the Processing of Personal Data
I shall also guarantee the implementation of all your rights pursuant to the provisions of  GDPR, and especially your right to:
access data and to receive copies of the actual data;
rectify (correct) one's personal data;
restrict the processing of personal data;
erase personal data (subject to Article 17, section 3 of the GDPR);
lodge a complaint to the President of the Data Protection Office, if you believe that the processing of personal data violates the law on the protection of personal data. 
Obligation to Provide Personal Data and Consequences of Failure to Provide Such Data
Provision of your personal data is necessary to enable you to participate in the research study. Failure to provide the data will result in you being unable to participate in the research study. 

CONSENT CLAUSES FOR THE PROCESSING OF PERSONAL DATA

CONSENT TO THE PROCESSING OF STANDARD PERSONAL DATA:
I consent to the processing by the University of Warsaw of my personal data specified in this form for the purposes of documenting my consent and contacting me in matters related to the research study “…………………….”, including: conducting the research procedure, the analysis of the collected data, communication regarding matters related to the study, and the documentation of my consent. 	Comment by Komisja Rektorska ds. Etyki Badan Naukowych z Udzialem Czlowieka: Please enter the name of the study.

As the legal representative/legal guardian of a participant in the research study who is a minor or an incapacitated person, I consent to the processing by the University of Warsaw of the participant’s personal data specified in this form for the purposes of their participation in the research study “……………………”, including the implementation of the research procedure and analysis of the data collected.

	Comment by Komisja Rektorska ds. Etyki Badan Naukowych z Udzialem Czlowieka: If the study does not involve processing special categories of personal data, please remove this section.
CONSENT TO THE PROCESSING OF SPECIAL CATEGORIES OF PERSONAL DATA:

Pursuant to Article 9, section 2, letter a of the GDPR, I consent to the processing by the University of Warsaw of special categories of my personal data relating to ……………………, specified in this form, for the purposes of my participation in the research study “ …………………….”, including the implementation of the research procedure, analysis of the data collected, contact in matters related to the study, and documentation of my consent.	Comment by Komisja Rektorska ds. Etyki Badan Naukowych z Udzialem Czlowieka: Please enter the name of the study.
As the legal representative/legal guardian of a participant in the research study who is a minor or an incapacitated person, I consent to the processing by the University of Warsaw of special categories of the participant’s personal data relating to ……………………, specified in this form, for the purposes of their participation in the research study “……………………”, including the implementation of the research procedure and analysis of the data collected.


Name and surname of the participant in the research study who is a minor or an incapacitated person:

…………………………………………………………………
Name and surname of the legal representative/legal guardian, date, signature:

…………………………………………………………………

[PLEASE REMEMBER TO REMOVE THE COMMENTS, RED TEXT, AND FORM ELEMENTS THAT ARE NOT RELEVANT TO THE RESEARCH STUDY BEING CONDUCTED]
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